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Canberra Ornithologists Group - Proposals for amendments to Rules of the Association 
 
Annual General Meeting, 13 November 2019 
 

Serial Current Proposed Comments/rationale 
1 When membership fees are due 

Rule 7(3) The annual membership fee is 
payable— 
(a) except as provided by paragraph (b)—before 1 
July in each calendar year; or 
(b) if a person becomes a member on or after 1 
July in any calendar year—before 1 July in each 
succeeding calendar year. 

 
Rule 7(3) The annual membership fee is 
payable— 
(a) except as provided by paragraph (b)—within 
three months of the end of the association’s 
financial year; or 
(b) if a person becomes a member on or after that 
date—within three months of the end of the 
association’s financial year in each succeeding 
year. 

 
The proposal would provide increased 
flexibility. It would mean that the 
members who overlook paying before 
30 June (the end of COG’s financial 
year) would not automatically cease 
being member on 1 July. 
 
This rule should be read in 
conjunction with the proposed edited 
Rule 5 (Serial 2). 

2 Cessation of membership 
Rule 5. Cessation of membership 
A person or institution ceases to be a member of 
the association if the person or institution–  
(a) dies or, in the case of a body corporate, is 
wound up; or  
(b) resigns from membership of the association; 
or  
(c) is expelled from the association; or  
(d) fails to renew membership of the association. 

 
Rule 5. Cessation of membership 
A person or institution ceases to be a member of 
the association if the person or institution–  
(a) dies or, in the case of a body corporate, is 
wound up; or  
(b) resigns from membership of the association;  
(c) is expelled from the association; or  
(d) fails to renew membership of the association 
by paying the annual membership fee within 
three months of the end of the association's 
financial year 

 
Addition of phrase “by paying the 
annual membership fee within three 
months of the end of the association's 
financial year” to specify when 
membership ends. 
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3 Entitlement to vote 
Rule 29(4) A member is not entitled to vote at any 
general meeting of the association unless all 
money due and payable by the member to the 
association has been paid, other than the amount 
of the annual subscription payable in respect of 
the then current year. 

 
Rule 29(4) A member is not entitled to vote at any 
general meeting of the association unless all 
money due and payable by the member to the 
association has been paid, as per Rule 7 (3). 
 

 
Edited to confirm with the above, and 
retained to reinforce the link between 
being a financial member and 
eligibility to vote at general meetings. 
Serial 2 proposes when membership 
ceases after non-payment of fees. 

4 The roles of the treasurer 
Rule 15(1) The treasurer of the association must– 
(a) collect and receive all moneys owing to 

the association and make all payments 
authorised by the association; and 

(b) keep correct accounts and books showing 
the financial affairs of the association 
with full details of all receipts and 
expenditure connected with the activities 
of the association. 

 
Rule 15(1) The treasurer of the association must– 
(a) collect and receive all moneys owing to the 
association and the making of all payments 
authorised by the association. 
(b) maintain accurate financial records from 
which financial statements may be prepared 
which provide a true and fair view of the financial 
affairs of the association. 
(c) present the financial records and supporting 
documentation to the auditor or reviewer of the 
association’s statement of accounts so that the 
financial statements may be conveniently audited 
or reviewed. 
(d) retain the financial records for a minimum of 
seven financial years. 

 
The additional paragraphs reflect 
contemporary understanding of the 
roles of the treasurer. 

5 Electronic receipt and payment of funds 
Rule 32. Funds–management 
(1) Subject to any resolution passed by the 

association in general meeting, the funds of 
the association must be used for the objects 
of the association in the way that the 
committee decides. The income and property 
of the association must be used and applied 
solely in promotion of its objects and no 
portion may be distributed, paid or 
transferred directly or indirectly by way of 

 
Retain Sub-rules (1) and (2), and add Sub-rule (3): 
(3) All electronic transfers of funds must be 
authorised by a member of the committee or 
employee of the association, being a member of 
the committee or employee authorised to do so 
by the committee and, if for an amount of more 
than $1,000, must also be authorised by a second 
such person. 

 
Sub-rule (3) added with similar 
wording to Sub-rule (2), to allow for 
electronic payment of funds. 



3 

 

dividend, bonus or profit to members of the 
association.  

(2) All cheques, drafts, bills of exchange, 
promissory notes and other negotiable 
instruments must be signed by a member of 
the committee or employee of the 
association, being a member of the 
committee or employee authorised to do so 
by the committee and, if for an amount of 
more than $1,000, must also be signed by a 
second such person.  

6 Electronic service of notice 
Rule 37. Service of notice 
(1) For the purpose of these rules, the association 
may serve a notice on a member either personally 
or by sending it by post to the member at the 
member’s address shown in the register of 
members.  
(2) Where a document is sent to a person by 
properly addressing, prepaying and posting to the 
person a letter containing the document, the 
document will, unless the contrary is proved, be 
deemed for the purposes of these rules to have 
been served on the person at the time at which 
the letter would have been delivered in the 
ordinary course of post. 

 
37(1) For the purpose of these rules, a notice may 
be served on or given to a person:  
(a) by delivering it to the person personally, or 
(b) by sending it by pre-paid post to the address 
of the person, or 
(c) by sending it by facsimile transmission or some 
other form of electronic transmission to an 
address specified by the person for giving or 
serving the notice. 
 
(2) For the purpose of these rules, a notice is 
taken, unless the contrary is proved, to have been 
given or served:  
(a) in the case of a notice given or served 
personally, on the date on which it is received by 
the addressee, and 
(b) in the case of a notice sent by pre-paid post, 
on the date when it would have been delivered in 
the ordinary course of post, and 
(c) in the case of a notice sent by facsimile 
transmission or some other form of electronic 
transmission, on the date it was sent or, if the 

 
These edits to Rule 37 will allow for 
electronic service of notices. 
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machine from which the transmission was sent 
produces a report indicating that the notice was 
sent on a later date, on that date. 

7 Resolution of disputes 
nil 

New Rule 40: Resolution of disputes 
40(1) Application 
(a) The grievance procedure set out in this rule 
applies to disputes under these Rules between— 
(i) a member and another member; 
(ii)a member and the committee; 
(iii) a member and the association. 
(b) A member must not initiate a grievance 
procedure in relation to a matter that is the 
subject of a disciplinary procedure under rules 9 
and 10 until the disciplinary procedure has been 
completed. 
 
40(2) Parties must attempt to resolve the dispute 
The parties to a dispute must attempt to resolve 
the dispute between themselves within 14 days 
of the dispute coming to the attention of each 
party. 
 
40(3) Appointment of mediator 
(a) If the parties to a dispute are unable to resolve 
the dispute between themselves within the time 
required by Sub-rule (2), the parties must within 
10 days— 
(i) notify the committee of the dispute; and 
(ii) agree to or request the appointment of a 
mediator; and 
(iii) attempt in good faith to settle the dispute by 
mediation. 

 
The 1 July 2019 amendments to the 
ACT Associations Incorporation Act 
require the Rules to: 
‘'state the procedure for settling 
disputes under this Act or the rules 
between— 
(a) the incorporated association and 
any of its members; or 
(b) a member and any other member'. 
 
These words are taken from the 
Victorian Model Rules for an 
incorporated association, since the 
ACT Model Rules have not (yet) been 
amended to provide wording for the 
procedure for settling disputes. They 
have been amended to fit the 
numbering scheme for COG’s rules, 
and to refer to the ACT Conflict 
Resolution Service. 
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(b) The mediator must be— 
(i) a person chosen by agreement between the 
parties; or  
(ii) in the absence of agreement, a person 
appointed by the committee (if the dispute is 
between a member and another member), or a 
person appointed or employed by the ACT 
Conflict Resolution Service (if the dispute is 
between a member and the committee or the 
association). 
(c) A mediator appointed by the committee may 
be a member or former member of the 
association but in any case must not be a person 
who— 
(i) has a personal interest in the dispute; or 
(ii) is biased in favour of or against any party. 
 
40(4) Mediation process 
(a) The mediator to the dispute, in conducting the 
mediation, must— 
(i) give each party every opportunity to be heard; 
and 
(ii) allow due consideration by all parties of any 
written statement submitted by any party; and 
(iii) ensure that natural justice is accorded to the 
parties throughout the mediation process. 
(b) The mediator must not determine the dispute. 
 
40(5) Failure to resolve dispute by mediation 
If the mediation process does not resolve the 
dispute, the parties may seek to resolve the 
dispute in accordance with the law. 
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Source and reference documents: 

• COG’s current Rules of Association (also called the COG Constitution): http://canberrabirds.org.au/about-cog/annual-reports/cog-rules/  

• ACT Model Rules: https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1504/~/incorporated-associations#!tabs-7 click on 
‘Publications’ 

• ACT Associations Incorporation Act 1991 https://www.legislation.act.gov.au/a/1991-46/  

• Victorian Model Rules for an incorporated association https://www.consumer.vic.gov.au/clubs-and-fundraising/incorporated-associations/running-
an-incorporated-association/rules  

http://canberrabirds.org.au/about-cog/annual-reports/cog-rules/
https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1504/~/incorporated-associations#!tabs-7
https://www.legislation.act.gov.au/a/1991-46/
https://www.consumer.vic.gov.au/clubs-and-fundraising/incorporated-associations/running-an-incorporated-association/rules
https://www.consumer.vic.gov.au/clubs-and-fundraising/incorporated-associations/running-an-incorporated-association/rules

